MyHuuMnanbHbIN paitoH «LlymagauHcKkmnii paioH»
MKY «YIIPABJIEHUE OGPA3OBAHMUS»

368900, P4, LlymaauHCKMIA paiioH, c. Arsanu, Ten.:89604141856

IIpuxa3 Ne 7 é
no MKY «YO»
ot 14.04.2025r.

O dopmupoBanrnn u 00yYeHHH MyHHIUIIAILHONR KOMAHIBI Ka/1pOBOro
pesepBa pyKoBoAuTe el 001me00pa3oBaTeIbHbIX OpPranu3anuil

B 1emsix coBepIIERCTBOBAHNS CHCTEMEI KafPOBOTO 06eCTeUeH s MYyHHLIUNANBHEX
06pa30BaTeNbHBIX OPraHU3aIlii, TOBEIOMCTBEHHBIX MKY «Yrpasienve o6paszosanusy MP
«ymanuaCcKuil paifony,

ITPUKA3BIBAIO:

1.V tBepauts momoxenme o bopMHpoBaHNK W O0YYEHMH MYHHITHIIAIBHON KOMAHJIBI
KaZIpOBOTO pe3epBa PyKOBOAUTENICH MYHHIMIIANBHBIX 06pa3oBaTebHbIX Oprausamuil (anee -
ITonoxenue) (Tlpmoxenue Nel);

2. MKY «YO» opranusoBarsb paboTy mo CO3TaHUIO KaJPOBOro Pe3epBa PyKOBOIUTENEH
OO B cootsercreun ¢ ITonoxeHneM.

3. KOHTpPOME 33 HCHIOJHEHHEM TAHHOTO MIPHKa3a BO3JIOKHUTE Ha 3aMeCTHTEsI HayanbHUKa
ynpasiieHus obpaszoBanus AxMenosa M-X. 1.

Havansauk MKY «YO»:f : _ ‘ 3.A.AbaycanamoBa




Ipunoxenue x mpukazy MKY
«YnpasneHue 00pazoBaHUSI»

MP «Ilymanuuckuii pation» ot
14.04.20251. Ne 74

Ionoxenue
o hopmMHpoBaHAH M 00y4eHHH MYHHIHIATLHOH KOMAH/IbI KAAPOBOT0 pPe3epBa
pyKoBojuTeeii 00pasosaTeabHbIX opranmsanuiit MP «llymagusckuii paiion»

OO0uue mosioKeHUst

1. Hacrosunee ITonoskeHwe o KampoBOM pesepBe pyKOBOHTENEH MYHUITUITATHHBIX
obpasoBarenbHbIX oOprammsamuii MP  «Ilymamumckuit paiton» (mamee - IlomoxeHue)
paspaboTaHo B IENAX IOBBIIEHHS KAyecTBA YIPABICHUECKON JESTENBHOCTH, CO3JAHHUS
ycnoBu# [0 (OPMHPOBAHHIO pe3epBa YIPABIGHYECKAX KAAPOB M ONpeAeNseT IPaBHiIa
(opmupoBaHus KaIpOBOTO pe3epBa PYKOBOAWTENESH MyHHIHIATBHEX 00PA30BATEIBHBIX
OpraHu3anuii.

2. KaapoBselii peseps PyKOBOIUTENEH MYHUIAIATEHEIX 00pa3zoBaTeNbHBIX OpraHu3auii
(mayee - KanmpoBEIH pe3epB) - 3TO CIHCOK rpaxiaH Poccmitckoit demepamyd, IPOIIENIIAX
KOHKYPCHBIM OTOOP M 3aYMCIEHHBIX B CIWCKH pE3€pBa JUIS CHCTEMATHJECKOH IeNeBoi
IIONTOTOBKY, OPHEHTHPOBAHHOM HA IIOMy4YCHHE 3HAHHH M HABLIKOB, HEOOXOIMMBIX IS
Ha3HAUYEHUS Ha JOJDKHOCTE:

-TUPEKTOpa 061meobpa30BaTeNnbHON OpraHu3anuy;

-3aBEYIOIIETO JOUIKONBHOM 00pa30BaTeNbHON Oprasu3aluy;

-TUPEKTOPA YUPEKIAECHUS JOIOTHATEIBHOTO 00pa3oBanys JeTeH.

- ©OopMHpOBAHHE KaIPOBOTO Pe3epBa OCYLIECTRIIETCS B IETIAX:

-~CoBepIIeHCTBOBAHYS JISATEIbHOCTH 0 OAGOPY M PACCTAHOBKE KAJPOB I 3aMEILCHHUS
BAKaHTHBIX JOJDKHOCTEH PYKOBOAMTENEH MYyHHMUHIANGHBIX 00pa30BaTENBHBIX OPraHM3aIHi
paiiona (manee - pyxosoguteneit O0).

-V IydIueHus KaueCTBEHHOTO cocTaBa pykosoauTeneit O0.

-CBOEBPEMEHHOTO yIOBIETBOPEHHS IIOTPEOHOCTH B PYKOBOSIINX Ka/Ipax.

-Pabota ¢ xanpoBEIM pe3epBoOM IIPOBOAUTCA B IETISIX

-lloBbIIeHus YPOBHS MOTHBAIHH PaGOTHUKOB MyHHIMIIATBHON CHCTEMBI 06pa30BAHHS K
IpO(QECCHOHANBEHOMY POCTY.

-Yiydmenus pe3ysibTaTOB IPO(ECCHOHANBHOM IeSTeNbHOCTH pPyKOBOAHTeIeH 00
patioHa.

-Cokpamenus mepumojga aganTaldl BHOBb HA3HAUEHHOro pykosommrens OO npu
BCTYIUIEHUH B TOJDKHOCTb.

-DopMUpPOBaHHIE KaJPOBOrO PE3ePBa OCHOBAHO HA IIPHHITUIIAK:

-KOMIIETEHTHOCTH ¥ NPO(ECCHOHANM3MA UL, BKIIOUAEMBIX B PEIEPB;

-IJIACHOCTH, TOOPOBOJIBLHOCTH, OOBEKTUBHOCTH BKIIOUCHHUS B PE3EPB;

-€[IMHCTBA OCHOBHEBIX TpeOOBaHUM, IPENBIBIIEMbBIX K KaH[MaTaM Ha BLIBIIKCHIE.

-Kanposeit peseps odopmisercs B Buae NEpeYHs JHI 10 COOTBETCTBYIOLIAM
JOJKHOCTSM H YTBEPIKAAETCS HA4aIbHUKOM OTZeNa 06pasoBanus.

-OpraHu3auoR Y0, KOOPAHHUPYIOIIYEO U METOAMYECKYIO QYHKIHH 110 (OPMHPOBAHHUIO
1 paboTe ¢ KaJPOBEIM PE3EPBOM OCYIIECTBISIET COTPYAHHUK IO KaapaM OTHeNa 0Opa3OBaHHs.



Iopsinox opmMupoBaHus KaapoBOro peseppa

1. Kanposerii peseps popmupyercs u3 uncna:

-Te/JarOrHYeCKIX pabOTHAUKOB MyHHIUITATBHEIX 00Pa30BaTeTbHEIX OpraHH3aIHii;

-3aMECTUTENEH PYKOBONHUTENCH MyHUITHITANBHBIX 00PA30BATENBHBIX OPTraHA3aIMH;

-MHBIX JIHIL,

1.1 BoioBiDKeHHE KaHAUAATOB A BKIIOUCHHUS B KaJIpOBBIH PE3EPB MOXKET
IIPOBOAUTECS CIEAYIOUMMHU CIIOCOOAMU:

1) BEIIBIDKEHHE COTPYNHIKA 06Pa30BATEIBHON OpraHu3aliy PYKOBOJUTEIEM
00;

2) B mopsIKe CAMOBBIABIIKEHHS.

3) BrlnBikenne coTpynHEKa 0Gpa3OBATENBHON OPraHM3AIMH U BKIIOYCHUS B
KaJpOBBIX Pe3ePB OCYINECTBIIETCS TOIBKO € €r0 COrIaCHd.

4, Hesasmcumo 0T crioco6a BEIIBHKCHHUS KAHIUIATA B KaJpOBBIY Pe3epB MOIKHEI
OBbITh IPENCTABIIEHBI CIIEAYIONIHE JOKYMEHTHL:

-4Hoe 3asBienue (Ilpunoxenwne 1);

-pestome kanauaara (Ipumoxenne 2);

-HPE/CTABICHAC PYKOBOAHUTENS 00pa3sOBaTeBHOM OpraHW3amuy, NpeiCcTaBHTeNe
OpraHOB yIpaBIeHHs. 00pa3oBaTeNbHOM OpraHusanud (B CIydae BHUIBIIKEHMS KAHTHIATA W3
anciIa pabOTHHKOB 06pa3oBaTensHON oprarusaruu) ([Iprioxkenne 3);

-XapaKkTePUCTHKA C MecTa paboTh! (B CIIydae CaMOBBIIBIKEHNS);

~PCKOMEH/IAINY, CBUNETENECTBYIOLIKE O JIEOBEIX KaUecTBax (10 JKeTaHHIo).

-Bce mmia, mesaBmcmMoO OT cmocoGa BBEIIBHKEHHS B KanpoBBIH pe3epB, MPOXOIAT
IIPONEAYPY OHCHKH, COOTBETCTBYIONIYIO TOM IOJKHOCTH, Ha KOTOPYIO OHHU IIPETEHYIOT.

-IIponenypy OmeHKH MPOBOAMT KOMECCHS IO IPOBEIEHHEO KOHKYPCHOTO 0TGOpa st
3aUUCIICHHS B KAPOBEIX pe3eps (nasee - Komuccwns), co3iannas IpuKka3oM HadaibHHKA OTIeNa
o0pazoBanus.

-O100p KaHIMIATOB T BKIIOYCHHS B KaJPOBEIA pe3eps npoussoautcs Komuccueii na
OCHOBAHMHM  aHanu3a IpPEICTABICHHBIX KAHAMIATAMH [OKYMEHTOB 006 06paszoBaHuy,
OCYINECTBIICHUH TPYHNOBOH NESITENBHOCTH, AaHKETHBIX JAHHEIX.

B xanposelt peseps BKIOYAIOTCS JTHITA, COOTBETCTBYIOIUE KBATH(OHKALHOHHBIM
XapaKkTCPUCTHKAM NOIDKHOCTEH PabOTHUKOB 06pasoBaHHS IO HOIKHOCTH «PYKOBOXHTENBY,
MMCIOIIHE  BBICHIEE HNPOYECCHOHANBHOE 00pa3soBaHME II0 HATIPABICHWUSM TOATOTOBKH
«l'OCYyHapcTBEHHOE M MYHHIUIAILHOE ynpaBieHue», «MenemxMeHT», «YipaBieHHe
IEPCOHATIOM» M CTaX PabOTHl HA NEIArOTHYECKHX TODKHOCTSX HE MEHee 5 JIeT WM BLICIIee
npodeccHoHaNbHOE 06pa30BaHMEe ¥ IOMOMHHTEIHHOE npodeccroHanpHOe 00pazoBaHKE B
00TaCTH rOCYNapCTBEHHOTO H MYHHIHIAILHOTO YTIPaBIICHHUA WA MEHEKMEHTA W SKOHOMUKH
H CTaXX pabOTHI Ha MeNarOrHYeCKIX M PYyKOBOLSIIAX JOKHOCTSX HE MEHEe 5 JIeT.

B xampoBelii pesepB BKIHOWAIOTCA IHIA, OBIANAIONIHE CIIOCOGHOCTBIO K OpIcTpOMY
OCBOCHMIO HOBBIX C(ep HeATENBHOCTH, CONMMATBHON M IJIIHOCTHOM KOMIIETEHTHOCTSIMH,
JTH/ICPCKUMY Ka9eCTBAMY, HEOOXOIUMBIMH IENOBBIMA U JIMIHOCTHBIMU Ka4eCTBAMH, AKTHBHOMN
KU3HEHHOM MO3MIMeH, WHHIHATHBHOCTHIO, paboTocTocOBHOCTEI0, KOMMYHUKA6EIBHOCTHIO,
CTIOCOGHOCTBIO OIEHHBATE CBOIO paGoTy i paGoTy KOJUICKTHBA, CTPATETMIeCKOe MBIIIEHHE,
BBICOKHI IOTEHIMAN K Pa3BUTHIO, YCIEIIHO MPOSBUBIIHE cebs B cthepe npodeccronanbHOM 1
OOIIECTBEHHOM [EATETLHOCTH.

IIpu HeOOGXOAMMOCTH ¢ KaHIUIATAMH IS BKTIOYCHHI B KaJpOBBId DPE3EPB MOXKET




IIPOBOJUTHCA COOECEIOBAHNE.

-Ilo wmToram mnpomnenyps! oueHkH Komwmccuweidl B OTHOIIEHHH KajKIOro KaHIHIATa
NPUHUMAETCS DEIIEHHE O 3aYUCICHHM B KaApOBBIA pe3epB WM HCKIIOUEHHH M3 YHCIA
KaunaugaToB A 3a4MCIICHUA B Ka,Z[pOBI:H\;I PE3CPB.

-Ha ocrosannu nporokona Komuccnn Gopmupyercs cnucok kampoBoro pesepsa.

-CIHCOK KaJpoBOTo pe3epBa yTBEPKIASTCs. HAYAIBHUKOM OT/Iela 06pa3oBaHus.

ITocne yTBepkIeHMS CIOUCKAa KaJpOBOTO pe3epBa KaHAMAATaM OOBABISEICA O
3aUUCICHUN UX B KaJAPOBBII

pe3eps.

-Jluna, BKIIOYEHHBIE B COCTAaB KalpOBOTO PE3epPBa, MOTYT BKJIOYATBCS B KaApPOBBIA
pe3epB M Ha MOCIEAYIOUUE TOABI IPH YCIOBMHU IIOJIOXKHTENHFHOTO 3aKiouYeHus KoMHCCHE O
pe3ynbTaTaxX BEINONHEHUS] UMH HHIUBHIYaJbHOTO IUIaHA TIOATOTOBKY KaHIH/IATa PE3EPBa.

-Bximrodenue nuna B pe3eps yIpaBlIeHYECKUX KaJpOB HE BIeUeT 3a coOol obg3aTenbroe
HAa3HAYEHHE €r0 Ha BHIIECTOSIINE TOIKHOCTH.

-C menpro nospnneHus 3¢ GeKTUBHOCTH KaIpOBOTO pe3epBa MPOBOJUTCS KOPPEKTHPOBKA
CIIHCKOB KaJIpOBOI'0 PE3EPBA, B XOAE KOTOPOI OIEHUBAIOTCS PE3YIbTATH MTOATOTOBKH, HAIOTCS
3aK/JOYEHUS O BO3MOXKHOCTH BBIABIDKEHHSI KAHIUAATA HA PYKOBOISIIYIO JOKHOCTE,
1eneco00pa3sHOCTH IPOJOJDKEHHS IOATOTOBKH, KOPPEKTHPOBKE HHIUBHAYAILHOIO ILIAHA,
HCKJIIOUEHUS U3 pe3epBa.

-Jluna, BKIIIOUEHHBIE B COCTaB KaJpOBOTO DPe3epBa, MOTYT OBITH HCKIIOYEHBI U3 €ro
COCTaBa Ha CIEAYIOMMX OCHOBAHUSIX:

-0TKa3 OT MPOXOXKACHHS IIEPENOATOTOBKU (IEepeKBATU(UKAINN) U (WIH) IOBBILICHUS
KBaTH (D HKAITHHN;

-JIMYHOE 3asBIIeHHE 00 HCKITIOYEHNH U3 COCTAaBa KaJpOBOTO Pe3epBa;

-HEYIOBJIETBOPHTENILHBIE PE3YIbTaTh] BEITOJHECHHUS [IJIaHA WHIUBUYJIBHOM [TOrOTOBKH
KaHIMaTa pe3epna;

-COKpAaIgeHue JOJDKHOCTH PYKOBOOUTCIIA B CBS3HU C peopraﬂnsauﬂeﬁ uim
IVKBUAAIUEH MyHUIIUIAIEHON 00pa30oBaTeIbHOM OpraHu3aliig.

-Jluna, BKIIOYEHHBIE B KaIpOBBIM PE3CpB, WMEIOT NPEHMYINECTBO IIPH IIPHEME Ha
BAaKaHTHYIO IJOJDKHOCTH KaJIpOBOTO DPE3epBa, €CIIH OHM K MOMEHTY 3aMEIleHUs IOKHOCTH
obnanaroT HeoOXOMUMBIME IPOGECCHOHATFHBIMU U HHBIMHA Ka4eCTBAMH, ONMpPENEIEHHBIMA I
JIAHHOM LOJDKHOCTH.

-O6nosnenne KanpoBoro pesepsa ocymecTBISeTCs OAUH pa3 B FOf.

CocTaB 1 Oprasusanus 1eATCJIbHOCTH Komuccnn

1.Komucenst  sBIseTCs KOJIIETHANGHBIM OPTaHOM, JEHCTBYIONIAM HA IOCTOSHHOM
ocHoBe. KOMHCCHSA COCTOUT U3 IpeceNaTers, 3aMeCTHTeNs IIpeAceaTers, CEKpeTaps i WIEHOB
Komuccun.

B orcyrcTBnu mperncenartens ero GpYHKIMH BBINOJHSET 3aMECTUTENb IpeicenaTens. B
Clly4ae OJHOBPEMEHHOTO OTCYTCTBHS Ha 3acefaHuy KoMuCCHU BEHIMIEYKa3aHHBIX IpeICeaTelis
U 3aMeCTHTeNs Xpencenarens (QyHKIWH MpencenaTeiisi Ha 3aceJaHWi KOMUCCHH HCIOIHSIET
wien Komuccuu, KOTOPHIM u30HpaeTcs MNOPOCTHIM OOJNBIIMHCTBOM TOJOCOB H3 UHCIA
IPUCYTCTBYIOIIMX Ha 3acelaHuu 4ieHoB Komuccun, 9to QUKCHpyeTCs B IIPOTOKOJE 3aCeIalmii
Komuccun. Ipu orcyrerBuit cexperapst Komuccun ero GyHKIMH BRIIONHAET WieH KoMuccu,



-Komuccus HIpOBOIMT 3acenanue mo Mepe HeoOxonmmMocTH,

IIpeNcenaTenbCTBYIOmEro 1y SaCCHAHNH ABIIAETCS PEIaoIiM,
-Ilo pesyneraram KOHKYpca KOHKYpCHAS KOMHCCHs BBIHOCHT Cle/yIoIye penrers:
-Kanmunar pxmowaercy g KaZIpoBEIi peseps.
-Kannunar me Brmouaercy B KaJIpOBEIA peseps.
-Pemenne Kommccun odopmistercs IIPOTOKOJIOM 3acemanms KOMHCCHH, KOTOpEIif
IIOAIIUCHIBACTCS Ipeacenarenem, 3amectureren TIpEAcenarens, cekperapeM u wienamy

KOMHCCHH, B TeYenue 3 pabounx mHeis.

Hoaroroka Kaaposoro pesepsa
I. Toaroroska JEL, 3aYUCIEHHBIX B KaapoBEIH peseps, IIPOBOAUTCA B Iex
IPHOOPETEHHsT My NPaKTUYECKUX | OPTaHH3alHOHHBIX HABBIKOR IJIS  BEHIIOJTHEHUS
obA3annoCTElH 170 AOIDKHOCTH KaJpoBOro pesepaa.

-Ilpu moarorogke JIALE, 3aYUCIIEHHOrO B KaJpoBsIii peseps, MOT'YT OBITE
HCIIOJIB30BAHBI TAKHeE (bopmer paboTEl, kak:

~IIPOXOKE€HUE KypCcoB TIOBEIIIEHHS KBanuukarmmy, npodeccronansHag
[I€PEeIIOArOTOBKA;

-HCIHOJIHEHHE 00s3aHHOCTE H 1T AOIKHOCTH, Ha KOTOPYIO COCTOUT B KaIpoBOM pesepae;

-y4acTue B KoH(epenmmx, CeMUHapax, COBEITAnuUsX,

-IToaroroska JIML, 33a4WCIEHHBIX B KaZpOBEIA peseps, moxer NPOU3BOAUTECS 110
HHIMBUYaTbHOMY mtany (Ilpunoxenue Ne5), B KOTOPOM IOJXHEI GBITE HPETYCMOTPEHEI
KOHKpETHRIE MeponpusTHs, obecreunBaromue npuodperenue JIHUOOM, 3a9HUCIIEHHBIM B
KaJpoBbIif peseps, HEOOXOMUMBIX TCOPETHIECKUX | mpaKTHYeCKnx 3HaHWu,

-Nunusunyansasni IVIaH OATOTOBKM Hia, SAIHCICHHOTO B KaApOBEIH peseps,
CocTaBsercs ua 3 ropa.

-UunuBunyansmee IUIaHBI TTOATOTOBKH PaspabareiBarores o COTJIACOBAHUIO C
JTHIaMH, BKIFOYESHHBIMH B CITHCOK KaZpoBOTo pesepra.




